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Please note: Checklists may be used in any order. We suggest beginning with the two devoted to Safety 
unless the Holiday Decorations subject is more timely. The tab numbers are for those wishing to save copies 
in a loose-leaf binder with numbered dividers. Please read the Word documents shown in Section 1 before 
modifying the Checklists for your organization. 
 
You will find it easy to personalize the Checklists and Application Notes for your organization. To aid this 
effort we have often used red type for information that frequently varies among facilities. 
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